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This eUpdate features helpful resources from Florida's Transition Project which is funded 

through the Technical Assistance and Training System (TATS) project. Floridaôs 

Transition Project  Consultant works with TATS regional facilitators to  provide technical 

assistance to school districts, local Early Steps, and early childhood community partners 

to develop transition policies and procedures, and interagency agreements to support the 

transition process for young children with disabilities and their families.  

 

When a child with special needs transitions from one educational setting to another, 

families and staff may have concerns about how the change will affect the child.  

Families have built relationships with staff and become familiar with their childôs current 

program. They have become comfortable discussing concerns about their child with the 

staff in the current program and may be anxious about what is to come in a new setting.  

The staff in the current program may be concerned about how the receiving teacher/staff 

will help the child become oriented to the new educational setting, or how the child will 

handle new expectations, different teachers/staff and meeting new children.   

 

While community agency or program administrators may concentrate on making sure all 

communication between programs is timely and complete, and that necessary records are 

transferred according to the processes outlined in the local interagency agreement, 

concerns from staff and family may still linger.  In the ideal situation, families and 

teachers/staff from sending programs would consistently be able to meet with staff from 

the receiving agency prior to childrenôs transitions, and the unknown elements of the 

transition process would be less stressful for all.   

 

Best Practice 

Good communication and connections between families and the sending and receiving 

staff are a key element of successful transition and directly benefit children who are 

transitioning.  Activities and materials to promote effective communication may involve 

any or all of the following, with family permission: 

 

¶ Meetings with both the family, and the sending and receiving staff to discuss what 

makes the current educational setting work for the child and what can be expected 

in the new program. 
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¶ Visits to the new program to meet the staff and see the environment.  This will 

help the family and the child feel more connected once the child transitions to the 

new program. 

¶ Using written formats such as those developed by Floridaôs Transition Project to 

share information between families and teachers/staff in order to create better 

connections and follow up during the transition process: 

Getting to Know Me, is designed to help  families share information about 

their child that will help the new teacher/staff understand the child in a 

more personal way, and provide some information that will give the new 

teacher/staff clues for communicating with the child.  This form can 

provide pictures of the child and family, information about the childôs 

favorite activities, likes and dislikes, and general family information that 

the family may want to share. 

 

Getting to Know Your New Teacher and School is designed for 

teachers/staff to share helpful information about themselves and the 

program/school with the family.  It can be completed as a form field 

document, photos can be added and the finished document printed for hard 

copy distribution to the families of the children in the class.   

 

Teacher to Teacher offers a simple method for teachers or caregivers 

from the sending program to communicate useful information to 

teachers/staff in the receiving program.  This information may include  

techniques and activities used with the child that have worked well such as 

the childôs favorite activities, types of materials, discipline strategies and 

classroom routines, as well as any other helpful information.  This 

information allows the teacher in the new setting to start off at a point that 

is already known to be successful for the child, rather than experimenting 

with techniques or activities to see what might work. 

 

Teacher to Teacher also includes a page for the receiving teacher/staff to 

return to the sending teacher/staff regarding the childôs transition.  It can 

provide a feedback loop to let the sending program know how the child is 

adjusting to the new program as well as any other information that may be 

helpful to share or requested as follow up.   
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These tools are available to download as hardcopies from the Florida Transition Project 

website. Microsoft Word versions of these documents may also be obtained from the 

Transition Coordinator at bettianne@floridatransitionproject.com. They can be emailed 

to you as attachments or on CD. 

 

This type of information sharing can help improve the overall transition process by 

strengthening communication and building staff-to-staff connections that allow sending 

and receiving programs to better understand what is helpful for each. The documents can 

be used to promote connections for all children who are transitioning, both children who 

are typically developing and those with special needs, as an inclusive approach to 

classroom-wide transition. 

 

Reflection 

1. Does your program have specific activities or materials that are used to help 

strengthen communication between your program and the staff of the program 

to which children will be transitioning? (Visits, meetings) 

2. Does your program have specific activities and materials that are used to help 

families connect with staff in the new program during the transition process? 

(e.g. Getting to Know Me) 

3. Does your program use materials to help teachers/staff provide information 

about themselves and the school or program to families of children 

transitioning? (e.g. Teacher to Teacher) 

4. Are there materials or documents used to help the receiving teacher/staff 

provide feedback about the childôs adjustment in the new program as follow 

up to the transition process? (e.g. Teacher to Teacher) 

5. Does your program include all children/families in the above types of 

communication processes as a way of being inclusive, as well as providing the 

most beneficial transition for all children? 

 

It doesn't work to leap a twenty-foot chasm in two ten-foot jumps. 

- American Proverb 

 

 

References and Resources  
Easing the Transition from Preschool to Kindergarten: A guide for Early Childhood 

teachers and administrators. U.S. Department of Health and Human Services, 

mailto:bettianne@floridatransitionproject.com
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Administration for Children and Families, Head Start Information and Publication 

Center.  

www.headstartinfo.org/recruitment/trans_hs.htm 

 

Floridaôs Transition Project (FTP) 

Provides technical assistance to local community partner agencies to assist them in 

outlining transition policies and procedures, and developing interagency agreements that 

define the system of transition for young children birth to six years and their families. 

Project resources include: Guidebook to Build Better Community Transition Systems; 

Interagency Agreement Checklist; Community Transition Self-Assessment, Transition 

Booklet for Parents of Young Children Moving from Early Steps at Age Three to Other 

Community Programs, Transition Tools. Florida's Transition Project is affiliated with the 

Technical Assistance and Training System (TATS). www.floridatransitionproject.com 

 

Florida Rule 6A-6.03026 Florida Administrative Code (FAC) Special Programs for 

Prekindergarten Children with Disabilities and 6A-6.03027 (FAC) Special Programs for 

Children Three Through Five Years Old Who are Developmentally Delayed. 

https://www.flrules.org/gateway/readFile.asp?sid=0&tid=1062846&type=1&file=6A-

6.03026.doc 

https://www.flrules.org/gateway/readFile.asp?sid=0&tid=1062943&type=1&file=6A-

6.03027.doc 

 

Kraft-Sayre, M.E. & Pianta, R.C. (2000). Enhancing the transition to kindergarten. 

Charlottesville: University of Virginia. National Center for Early Development & 

Learning. 

 

National Early Childhood Transition Center (NECTC) 

The Center's mission is to examine factors that promote successful transitions between 

infant/toddler programs, preschool programs, and public school programs for young 

children with disabilities and their families. The primary objective of the National Early 

Childhood Transition Center (NECTC) is to investigate and validate practices and 

strategies that enhance the early childhood transition process and support positive school 

outcomes for children with disabilities. The site contains resources including information 

and guides for transition, research, and policy and practice resources. Part of the site is 

available in Spanish. 

http://www.ihdi.uky.edu/NECTC/default.asp 

Rous, B., & Hallam, R. (2006). Tools for Transition in Early childhood: A Step-by-Step 

Guide for Agencies, Teachers, & Families. Baltimore: Paul H. Brookes Publishing Co.  

Terrific Transitions, Supporting Children's Transition to Kindergarten 

A collaborative effort of the SERVE Regional Educational Laboratory and the National 

http://www.headstartinfo.org/recruitment/trans_hs.htm
http://www.floridatransitionproject.com/
https://www.flrules.org/gateway/readFile.asp?sid=0&tid=1062846&type=1&file=6A-6.03026.doc
https://www.flrules.org/gateway/readFile.asp?sid=0&tid=1062846&type=1&file=6A-6.03026.doc
https://www.flrules.org/gateway/readFile.asp?sid=0&tid=1062943&type=1&file=6A-6.03027.doc
https://www.flrules.org/gateway/readFile.asp?sid=0&tid=1062943&type=1&file=6A-6.03027.doc
http://www.ihdi.uky.edu/NECTC/default.asp
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Head Start Association. Provides a wide variety of transition information and resources 

for families, professionals, and community partnerships to use as they address childrenôs 

transitions into kindergarten. Provides activities and links to research and a trainerôs 

guide to facilitate training on the transition to kindergarten. 

http://www.serve.org/TT/ 

Technical Assistance & Training System (TATS)  

Statewide project providing technical assistance and training to programs in Florida 

serving prekindergarten children with disabilities. Website provides information and 

resources on curriculum and instruction, evaluation and assessment, family involvement, 

inclusion, program effectiveness/quality, and transition, as well as, linking early 

childhood partners. 

www.tats.ucf.edu 

 

Transition from Early Steps to the School District Prekindergarten Program for Children 

with Disabilities or Other Programs. Technical Assistance Paper (TAP). (October 2007) 

This jointly developed technical assistance paper clarifies and provides guidance 

regarding the requirements of the Individuals with Disabilities Education Act (IDEA 

2004) related to transition from Early Steps to the school district prekindergarten program 

for children with disabilities or to other programs at age three. 

http://tats.ucf.edu/GenDocs/TAPs/TAP-2007-160.pdf  

 

 
TATS eUpdates are a service of the Technical Assistance & Training System Communities of  

Practice. The TATS eUpdates are intended to provide current information related to best 

practices or trends in the education of young children with special needs in the areas of 

Transition, Program Effectiveness, Inclusion, Curriculum & Instruction, Evaluation & 

Assessment, and Family Involvement. For more information about the TATS Communities of  

Practices and the TATS eUpdates, please log on to www.tats.ucf.edu. 
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